Student Study Team (SST) Red Folder (RF) Process Checklist

Student Name______________________________________
Date Initiated: _________

Initiating Teacher___________________________
   (  Added to Red Folder Tracking Sheet




Next Steps…


PHASE I: INVESTIGATION


Student Profile (SST Form 1.0) Complete with all information on the form. Review the student’s record (CUM). Is there a history of difficulty or prior services?


Parent Contact (SST Form 3.0) Get information from the child’s parents about her/his strengths/weaknesses.


Student Interview (SST Form 3.1) Interview the student and find out more about her/him.


Behavior Observation (SST Form 1.2) Document the behaviors (strengths/weaknesses) you observe.


Classroom Modification (SST 1.3) Document your interventions and what has worked and what has not.


Work Samples that are current and reflect the area of concern. Include anecdotal notes that delineate how the work was completed (independently, guided, after modeling, etc.).





PHASE II: COLLABORATION


Parent Conference (SST Form 2.2) Work with the child’s parents and select interventions together.


Request Screenings (if needed): Health, Speech/Language, Behavior, etc.


Teacher Conference I (SST Form 2.3 part 1) Meet with your colleagues to select interventions to implement for 4-6 weeks.


Teacher Conference II (SST Form 2.3 part 2) Meet again with your colleagues to document how the above interventions worked or did not work. 


Red Folder Tracking Sheet Update Make sure it is current.





If your interventions are working:





Keep them up!





Place RF in CUM


Progress Update (SST Form 6.0)





If you are not seeing gains or progress:


PHASE III: EXPANDED SST


Turn in RF to SST Chair for review


Red Folder Review (SST Form 2.4)


Expanded SST Invitation (SST Form 4.0)


Expanded SST Meeting I (SST Form 5.0a)


Expanded SST Meeting II (SST Form 5.0b)


Red Folder Tracking Sheet Update





Update Red Folder Tracking Sheet
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