Teacher’s name: (if there are team teachers, their names should be listed here)
________________________________________________________________

Classroom and school information
In our classroom, we have _____ students:


______ native speakers of English


______ native speakers of _______________________


______ native speakers of _______________________

If parents have questions about our homework, they can call ___________________ for help in English or _________________ for help in ______________________.
Our [district][school] offers translation for parents who need to get in touch with school staff who speak a different language. To find out about translators, call (____)______-________.
Our school has a [parent liaison/committee/office], who can be called at (_____)__________________ or visited in room ______.
You can call our teacher(s) at _________________[time] at (_______)________________ or contact by e-mail at ______________________________________________.
Language and Curriculum Information
[Where languages are assigned by subject, and one teacher teaches in both languages:]
We learn in two languages. We speak English when we’re learning these subjects: ________________________________________________________________.And we speak ______________ when we’re learning these subjects: ________________________________________________________________.

Where languages are assigned by subject, and one teacher speaks one language:
We learn in two languages. We speak English with __________________________. [name of teacher] and when we’re learning these subjects: ______________________________________________. And we speak ______________ with __________________ [name of teacher] and when we’re learning these subjects: ___________________________________________________________.

Where languages are assigned by day or week:

We learn all of our subjects in two languages. We speak English one [day][week] and we speak ___________________ the next [day][week].

If you are providing a daily or weekly schedule of classes, be sure to include the language of instruction. Include a list of units or themes to be covered throughout the year in each subject, including the language of instruction for each if the subject is taught in both languages.
